
 
DVCon Registration and Paper Submission Guide – 2012 

 
Submitters are to go to this link to begin the process: 
https://www.mpassociates.com/ml/account/login.aspx?redirectkey=27 
 
This is the first screen all users will see: 

 
 
New to DVCon? 
Follow the section below for Registering for the First Time (page 2) before proceeding to the Submitting a Paper 
section. 
 
Already a DVCon Site Member or You Attended DVCon in the Past? 
Please login with your Username and Password and proceed to the section titled Submitting a Paper (page 4). 
If you have forgotten your login information, please select the appropriate “Forgot Your…” to recover the 
information. 
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Registering for the First Time: 
This is for DVCon submitters who have not previously registered or attended DVCon. 
All new users will be required to fill in the following starred fields. Once complete, click “SAVE.” 

 
 
A confirmation page (below) will appear once the new user’s account is created, and a verification email will 
be sent to the user’s email address that they provided. 
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The new user will receive this email notification. They must verify their email address in order to continue. 
Clicking on the link, or pasting the link into their browser, will complete the verification process. 

 
 

The following verification page will appear and the new user can now click “Login” in order to access the 
submission site. 
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Submitting a Paper:  
Please only try to login once you have created a login (if you are a new user). Otherwise, please proceed to the 
submission site by simply entering your login information and clicking “Login.” 
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You will be brought to the information verification page once you login. In this case, Test Tester did not have a 
cell phone number input into the form. All starred fields are required. Rest assured that this information is for 
use for DVCon contact purposes only.  Click on the “Submit” button once the required fields are complete. 

 
This next page is the most important in the submission process- the paper submission and collaborator list. 
Please make sure to add all collaborators on the paper under field number 1 by clicking on the “New Person” 
button. 
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Next, you will submit your paper to the DVCon database. To do so, click on the “Add a New Paper” button 
under field number 2. 

 
 

Please make note of the Status Definitions in Orange. These are the key to deciphering the processing status 
of your paper: 
 
CONFIRMATION STATUS DEFINITIONS:  
RECEIVED - Our server has processed your submissions and registered your attachments. 
APPROVED FOR REVIEW - The MPA office has tested your PDF/PPT for readability and APPROVED it for REVIEW. 
FAILED - Your confirmation status emails have bounced back or your PDF/PPT files failed the readability test.  
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This next screen is the most critical when submitting your paper. ALL FIELDS IN RED ARE REQUIRED!  
You must select a Correspondent on the paper. The Correspondent is the single person responsible for 
communication between DVCon/MPA and the rest of the collaborators on the paper. ONLY THE 
CORRESPONDENT WILL RECEIVE PAPER ACCEPTANCE/REJECTION NOTIFICATION.    
Communication between the Speaker and DVCon/MPA will only occur after the papers have been accepted 
and slotted into category groupings. This will not happen until later this year, and the speaker will be notified 
accordingly. 
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Enter the paper information, chose the correspondent, and select the sub-category for paper from the drop-
down list (there are a total of 21 topic areas – not all are shown in the picture). 

 
Click on “Choose File” to upload your paper. Then click the box to accept the organizational approvals 
agreement 

 
8



Then, click the box to accept the organizational approvals agreement. Click on the “Submit” Button to submit 
the paper to the DVCon database for review. 

 
 
Confirmation of Submission:  
This is the next screen the submitter will see once the paper has been submitted.  An email will also arrive in 
the submitter’s inbox with confirmation of submission receipt. 
 

 
 
From this screen, the uploaded paper submission can be revised/changed, more authors can be added, the 
submission can be deleted and additional submissions can be made.  
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